Milton Keynes Academy

The Milton Keynes Academy

Health & Safety Policy

Introduction and Statement of Intent

The Academy recognises and accepts that every one of its employees, students and
visitors to the Academy is entitled to a safe and healthy environment.

It is the intention of the Governing Body of the Academy that all appropriate steps
will be taken to meet statutory requirements, recognised codes of practice and
guidance notes in establishing a safe and healthy environment. The “References”
section at the end of this policy sets out these sources.

The overall high quality and cleanliness of the Academy’s building and grounds will be
evidence of a strong ethos of good housekeeping and attention to health and safety
which all staff and students will be expected to uphold. These attitudes will permeate
the Academy community and an awareness of the fabric and appearance of the
building will be demonstrated by students and employees on a daily basis.

All employees have both a duty and a responsibility to take reasonable care to avoid
injury to themselves and others and to co-operate to ensure statutory duties and
obligations are fulfilled. The Academy’s Health and Safety Policy can only be
successfully implemented with the full co-operation of everyone concerned.

Responsibilities

A Department for Education and Skills (DfES) guidance note on the statutory
responsibilities of schools is given in Annex | of this policy and will be implemented
and complied with. This defines the Governing Body as the employer with overall
responsibility for Health and Safety. The Health and Safety at work act 1974 and the
Management of Health and Safety at work Regulations 1999 also make it clear that
employees also have duties including taking reasonable care of their own and others
health and safety. Health and Safety is therefore a shared responsibility.
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Responsibilities of the Governing Body

In discharging its responsibilities, the Governing Body will:

1)

)
®3)

(4)

®)

(6)

a.

make itself familiar with the requirements of the appropriate
legislation and codes of practice;

create and monitor a management structure for Health and Safety;

ensure that there is an effective and enforceable policy for the
provision of health and safety throughout the Academy, and, that it is
implemented;

periodically assess the effectiveness of the policy and ensure that any
necessary changes are made; and

identify and evaluate risks relating to possible accidents and incidents
connected with Academy-sponsored activities, including work
experience.

In particular, the Governing Body undertakes to provide as far as is
reasonably practicable:

a safe place for all users of the site to work, including safe means of
entry and exit;

plant, equipment and systems of work that are safe;

safe arrangements for the handling, storage and transportation of
articles and substances;

safe and healthy working conditions that take account of
appropriate statutory requirements, code of practice and guidance;

supervision, training and instruction so that all staff and students can
perform their school-related activities in a healthy and safe manner;
and provide safety and protective equipment and clothing, with
associated guidance, instruction and supervision.

Responsibilities of the Principal

The Principal has responsibility for the day-to-day development and
implementation of safe working practices and conditions for all staff,
students and visitors. The Principal will take all reasonably practicable steps
to ensure that the Health and Safety policy is implemented.

Responsibilities of the Health & Safety Manager (Director of Finance

and Operations)

The Principal has designated the Director of Finance, and Operations
(currently Charles Hampshire) to be the Academy’s Health and Safety
(H&S) Manager. The H&S Manager will be responsible for the day-to-day
implementation of the Health and Safety Policy and will be the designated
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contact with the Health & Safety Executive. The postholder will oversee
H&S within the Academy and report to the Governing Body/Health and
Safety Committee.

The Director of Finance and Operations will be guided and assisted by a
Health and Safety advisor (who may be a shared post with two other
Academies).

Responsibilities of the Facilities Manager

The Facilities Manager shall have day to day responsibility for all health
and safety matters on site other than teachers, pupils being taught or
supervised by teachers and health and safety relating to lessons and extra
curricular activities.

The Facilities Manager shall have specific responsibility for:
e Building Risk Assessments and Safety
e Fire (including testing of alarm)
e Contractors on site
e Caretaking and Cleaning
e Access Equipment incl hydraulic lift
e Security
e Mini Bus (if we have any)
e Lettings (Hirers on site)
e PAT testing (excluding ICT equipment)
e Building Maintenance
e Water Testing

Responsibilities of Supervisory Staff (especially Heads of Learning
Villages and Leaders of Curriculum Subjects ).

All supervisory staff (any employee who has employees reporting to them)
will make themselves familiar with the requirements of health and safety
legislation and codes of practice that are relevant to the work of their area of
responsibility. Heads of Learning Villages and Leaders of Curriculum Subjects
will be responsible for Health and Safety within their Village/subject area
including subject risk assessments, school trips and extra curricular activity.
Other supervisory staff will be responsible for Health and Safety within their
section or department including risk assessments and training.

In addition to the general duties that all members of staff have, Supervisory
Staff will be directly responsible to the H&S Manager for the implementation
and operation of the Academy’s Health and Safety Policy within their relevant
departments and areas of responsibility.
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Responsibility for aspects of Health and Safety are written into the Job
Descriptions of the Academy’s managers.

Supervisory staff will take a direct interest in the Academy’s Health and
Safety Policy and in ensuring that staff, students and others comply with its
requirements. Heads of Village and Leaders of Subjects will maintain a
register of training detailing the health and safety training undertaken in their
village/subject area including training on specialist equipment and hazardous
materials.

Responsibilities of all members of staff

All staff are expected to familiarise themselves with the Health and Safety aspects of
their work and avoid conduct which would put themselves or anyone else at risk.

In particular, members of staff will:

(1) Sign a statement to say they have read the Health and Safety Policy
and all safety requirements laid down by the Governing Body (their
supervisor should go through the policy with them on induction);

(2) ensure that staff, students, visitors and contractors are applying
Health and Safety regulations, rules, routines and procedures
effectively;

(3) see that all plant, machinery and equipment are in good and safe
working order and adequately guarded, and not make or allow
improper use of such plant, machinery and equipment;

(4) use the correct equipment and tools for the job and any protective
equipment or safety devices that may be supplied;

(5) ensure that toxic, hazardous and highly flammable substances are
correctly used, stored and labelled;

(6) report any defects in the premises, plant, equipment and facilities that
they observe to the Facilities Manager; and

(7) take an active interest in promoting Health and Safety and suggest
ways of reducing risks.

Health and Safety Committee(s)

The Governing Body will have reports on Health and Safety at each of its meetings
and will monitor Health and Safety issues within the Academy. The Governing Body
has the power to create a separate Health and Safety Committee should any matters
require work in greater depth.

Staff with Health and Safety Responsibilities will meet on a termly basis and be
known as the Health & Safety Working Group, to ensure that Health and Safety is
given due priority and remains at the forfront of all the Academy’s operations.
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Responsibilty of IT Manager and IT Technicians.

The IT Manager and IT Technicians will be responsible for;

Visual Display Equipment and compliance with the Health and Safety
(Display Screen Equipment) Regulations 1992 amended 2002

PAT testing of ICT equipment (as listed in asset register). The actual
PAT testing will be done by a suitably competent contractor.

Responsibility of Technical Coaches (Science)

The Technical Coaches (Science) will oversee the safety of practical lessons
in all science subjects including:

Risk assessment of practical lessons and experiments
Safety (storage and use) of Chemicals and Radioactive materials

Adhere to good practice recommended by Cleaps and others
including HAZ card compliance.

Safety of Equipment

Responsibility of Technical Coaches (Art and Design, & Technology),

The Technical Coaches (Art and Design and Technology) will oversee the
safety of practical lessons in these subjects including:

Risk assessment of workshops and practical lessons in Technology
(other than food technology) and art

Ensuring that workshops, working areas and equipment are safe to
use and that equipment is regularly maintained

Ensuring in conjunction with teaching staff that pupils are trained to
use equipment and materials and supervised during their use

Safety (storage and use) of Chemicals and Materials
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Responsibility of Student Welfare Officer

e First Aid provision to pupils and staff
e Assist in First Aid Risk Assessment

e Ensure that adequate and fully stocked first aid boxes are in school at
all times

e Reporting of Infectious Diseases and Dangerous Occurances (RIDOR)
including providing monthly summaries of incidents and statistics to
the Senior Management Team.

e Ensuring that lists of qualified first aiders are maintained and updated
and displayed.

e Ensuring that notices alerting building users and visitors to where first
aid boxes are located and first aid help can be obtained are displayed.
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Nominated Persons

Milton Keynes Academy

Nominated Post Name of Postholder Deputy
Chair of Governors Peter Mitchell
Principal Lorna Caldicott Mark Duke

Director of Finance, and
Operations (Health and
Safety Manager)

Charles Hampshire

Chris Kenyon

Facilities Manager

Chris Kenyon

Charles Hampshire

Heads of Learning Villages,
Heads of Curriculum
Subjects (Supervisory Staff)

Derek Smulders
Anne Caines

Fiona Turner
Teresa Hussy
Matthew May
Vacant

Barbera Catchpole
Kevin Buxton
Gareth Morris
Keith Cromwell
Cat Allen

Elizabeth Lomas
Michael Davu
Wayne Mernagh
Christine Wright
Jane Haines

Neil Beardmore
Kenya Uter — Morrison
Karen Ellam

Clare Read

Martin Lancaster
lan Lefevre
Leslie Gray

Alan Kilpin
Helen Crossman
Matt Lee
Jonathan Fleming
Steve Wilkinson
Emily Lang
Abdul Ahmed
Emma Cook

IT Technicians

Andy Sangster

Sean Barbieri

Student Welfare Officer

Caroline Kintu

Technical Coaches
(Science)

Sandy Affleck

Lucy Evans

Technical Coaches (Art and
Design, Technology),

MaryAnn Potter
Michael Duddon

Members of Health & Safety
Working Group

To be appointed
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